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Appendix A

Loyola University Maryland Event Sponsorship Form

The Department of Loyola University Maryland
agrees to sponsor ,a non-Loyola
group, on for

(Date) (Event to be Sponsored )

1. This sponsored event must relate to the missiorfiamtdion of the sponsoring
department, as well as conform to the Loyola UrsigiMaryland and the Jesuit
missions.

2. Registration /Admission for this sponsored evensintie free to all participants.

3. The faculty member or administrator from the daparit whose signature appears on this
document agrees to serve as the liaison betweeagrdie being sponsored and the
University. This liaison should also encouragerattance by other members of the
sponsoring department. Liaison responsibilitiefuitie:

Serve as the primary point of contact and plaretrent with Event Services or
one of the Extended Campus Centers staff to respaee, provide logistical
information, and arrange technology support andlianx support services as
required.

Provide a budget line number to reconcile expessel as catering, printed
materials, equipment rental, duplicating, etc.

Review all materials and concepts that are to begnted at the event to ensure
that they are not counter to the University andiidesissions.

Ensure that the use of the Loyola University Mangdaame or logo on any
printed material, broadcast media or advertisernastprior approval of the
University Marketing and Communication Office.

The liaison must attend the event.

This sponsoring signature must be a department fdraan academic department or a director if
an administrative department.

Signature Date

Title Department

Name of Faculty Member or Administrator who will be - site during the sponsored event?

Name: Title: Mobile phone number:




APPENDIX B
LOYOLA UNIVERSITY MARYLAND
FACILITY USE AGREEMENT

THIS AGREEMENT (the "Agreement") is made this a@d@yY0 by and between
Loyola University Maryland, Inc. (hereinafter referred to as LOYOLA) and
(hereinafterreferred to as USER).

In consideration of the mutual promises and covenlaerein, and other good and
valuable consideration, the receipt and sufficiesfoyhich is hereby acknowledged, the parties
hereby agree as follows:

1. PREMISES: Loyola agrees to make available the following ities (the "Facilities”), the
equipment (the “Equipment”) (if any) and labor @ta”) (if any) set forth on Exhibit A, attached
hereto, for the purposes and in the manner andstimaicated thereon. USER accepts the
Facilities and the Equipment (if any) in thélas is" condition. LOYOLA makes no
representations or warranties with respect to thedition or suitability of the Facilities or
Equipment and accordingly, LOYOLA shall not be heddponsible or liable for any condition or
defect on or about the Facilities and/or effecting Equipment in any respect. This paragraph
shall survive the termination of this Agreement asttbll be binding upon the parties in
perpetuity.

2. CONSIDERATION: In consideration of the Facilities to be made adé hereunder and

other provisions of this Agreement, USER agreepap LOYOLA in accordance with the fee
schedule described below, plus a six percent (6&gsstax if and when applicable under
Maryland law:

a. Payment schedule (all checks to be made payabl®yola University Maryland™):

1. A deposit in the amount of $ (the "Deposit") shadl made and
received by LOYOLA on or before . The Deposit is non-refundable.

2. Payment of the balance (in the amount of $ ) shalinade
and received by LOYOLA on or before .

3. Payment for any incidental charges incurred duthmgevent must be made
and received by LOYOLAvithin 30 calendar day$rom receipt of the invoice for
these charges. This provision shall survive thenitgation or expiration of this
Agreement.

b. USER is responsible for any cleaning costs beyarchal housekeeping incurred in
the use of facilities by the USER, as assessed§QLA.

Initial User



3. TERMINATION: This Agreement may be terminated by LOYOLA at amet in whole or

in part, for any or all events or portions therdof, any or no reason in LOYOLA's sole and
absolute discretion. In the event that LOYOLA terates this Agreement without cause,
LOYOLA will refund to USER any advance payment(sgeived. LOYOLA shall not be liable
for any costs or any other damages of any kind kvimay be incurred by the USER, participants,
vendors, or anyone involved with the use of theilfi@s or Equipment in the event of such
termination.

4. USE REGULATIONS: USER agrees to abide by all conditions and rulesuge of the
Facilities and/or Equipment as established by LOXOtom time to time. These shall include,
but not be limited to, the following:

A. All events must terminate promptly at the time(@ted in Section 1 of Exhibit A
hereto, and it is the USER's responsibility to essiat the Facilities are vacated immediately by
all attendees. All of USERS's equipment or signd any equipment supplied or used by
USER's contractors, agents or guests must be remgan termination of the event.

B. USER will be responsible for all LOYOLA owned oraked Equipment and will be
liable for the repair or replacement of such Equepivin the event that it is damaged, stolen, lost,
or misplaced. LOYOLA assumes no responsibility fless or theft of equipment or personal
property of the USER or any of its participantseganters, entertainers, contractors, agents,
guests or vendors. LOYOLA reserves the right torapp equipment used at the event and the
suppliers of same. USER assumes all responsilbdityany goods or materials which may be
placed in storage at LOYOLA before, during or after event.

C. USER shall have the use of the Facilities hereiscideed and no other parts of
LOYOLA's campus, and said Facilities shall be usely for the purpose herein directly stated.
In no event shall the Facilities be used for angppse which, in the judgment of LOYOLA, is
contrary to law or decency or good morals or theanteachings and beliefs of the Catholic
Church, or otherwise improper or detrimental to teputation of LOYOLA In addition, USER
shall not permit anything to be done within theikiges that will violate the insurance policies on
the premises or any governmental laws, regulaboesdinances.

D. LOYOLA reserves the exclusive right to approve magprove, in its discretion, any
and all caterers and/or food or beverage servioagactors at the Facilities, unless such right is
specifically waived by LOYOLA in a signed, writteamendment to this Agreement. Food and
beverages are only allowed in designated food awdrage serving areas. USER understands
and acknowledges that beverages served and soldeoproperty owned or leased by Loyola
University Maryland must be bottled or sold by TPepsi Bottling Group. This includes bottled
water. No signs or sponsorship of any other botilrmitted. No exceptions will be accepted.
Loyola has the right to remove any products noeptad under our soft drink beverage pour
contract.

E. Smoking is prohibited except in designated areas.

# 429096 RJP v3 Intial User
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F. Alcoholic beverages shall not be permitted withioDtY OLA's prior written approval,
which shall be granted or withheld in LOYOLA's saled absolute discretion, and subject to any
conditions that LOYOLA may elect to place upon tkervice and consumption of such
beverages.

G. Pets are not permitted within the Facilities oreelsere on LOYOLA's campus
(service dogs excluded).

5. LAWS AND REGULATIONS: USER is subject to and will comply with all laws,
regulations, and codes of the State of Maryland ainthe City of Baltimore. USER will be

responsible, at its sole expense, to procure amy ahrequired licenses, permits, or other
governmental approvals or authorization requiredannection with the event herein described
and shall also be responsible for the payment afidation of all taxes as and when required (if

any).

6. INDEMNIFICATION: USER agrees to save, defend, indemnify and hold QO¥, its
officers, trustees, contractors, agents and emeyarmless from and against any suit, claim,
loss, or cause of action arising out of or in catio@ with any damage to property or personal
injury, including death, arising from or as a réiflthe utilization of the Facilities, or the asea
in proximity to the facilities or other parts of MDLA's campus, by the USER pursuant to this
Agreement. In addition, USER agrees to reimburs& QOA for any and all damages, including
reasonable attorney fees, which may occur to LOY®LAacilities, equipment, fixtures,
furniture, or other property, either real or pepmvhich occur or arise out of the utilization of
Facilities pursuant to this Agreement, without relg@ whether such damage is caused by USER
or is a result of negligence or other fault of feER.

7. INSURANCE: USER must obtain and keep in force during the dameistimes of the events
herein described, at USER's sole expense, a potigolicies of insurance consistent with the
terms and conditions set forth on Exhibit B attachereto and incorporated by reference herein.

8. FORCE MAJEURE: LOYOLA assumes no liability to USER for any mecleati or
electrical failure, natural disaster, riot, act@dd, bomb threat, or any other development which
may prevent, disrupt, limit or frustrate USER's aséhe Facilities.

9. RULES: LOYOLA reserves the right to make and enforce altassary or appropriate rules
for the safe and efficient use of the FacilitiekisTshall include but not be limited to the rigbt t

remove from the event any unruly, disruptive, drepivise objectionable person without liability
to LOYOLA, and it shall be understood that all LOYA® facilities and grounds are subject to
the charge and control of LOYOLA at all times. LOX® reserves the right to determine the
level of security required at an event, the expetmazeof will be borne by the USER. In
addition, LOYOLA reserves the right to evacuate pnemises during any activity in progress
where it is deemed necessary, in LOYOLA's discretior the safety or security.

10. ADVERTISING: LOYOLA reserves the right to approve all forms aibpcity and
advertising when LOYOLA's name, logo, or insigrsaused. All material must be submitted to

# 429096 RJP v3 Intial User
000387-0000 3



LOYOLA two (2) weeks prior to the date on whichist intended to be disseminated to the
public. No LOYOLA telephone numbers may be advedias a source of information about the
event. Posting of materials on the LOYOLA campusihhe approved by LOYOLA in advance
and must comply with LOYOLA's Posting Policy, ag ttame may be modified from time to
time. All posted materials, whether promotionaldmectional, must be removed by the USER
no later than twenty-four (24) hours following teent.

11. TICKETS: If USER’s event requires tickets for admission, BS&grees that LOYOLA'’s
ticketing box office shall at all times maintainntm! and direction of ticket sales and will not
permit tickets or passes to be sold or distributedxcess of the capacity of the Facilities, as
determined by LOYOLA. All advertising must indicatehere ticket information is available.
USER agrees to provide complimentary tisketLOYOLA.

12. PARTIES RELATIONSHIP: This agreement DOES NOT constitute the establishmien

a partnership, joint venture, or co-sponsorshipL®yOLA of any event, and USER warrants
that such a relationship will not be implied ortsthin any manner unless given express written
permission by LOYOLA.

13. SALES: All sales, solicitations and concessions are pitgdbwithout the express written
consent of LOYOLA. LOYOLA retains approval right @ll performances, exhibitions or
entertainment to be offered by USER and USER agreet present any event which will bring
discredit to LOYOLA, as determined by LOYOLA in gsle and absolute discretion.

14. ADDITIONAL FACILITIES: Should USER require additional services or Faesiti
beyond those made as a part of this Agreement, LUGY@ay in its sole discretion agree to
provide them, subject to its ability to do so anthaut any obligation to do so, and USER shall
agree to pay LOYOLA at its standard rates for saehvices or facilities. LOYOLA is not
responsible for providing any equipment or servioesspecifically stated in this contract.

15. NO ASSIGNMENT: This Agreement may not be assigned by either patiyer in whole
or in part without the expressed written consent@¥YOLA.

16. ENTIRE AGREEMENT: This Agreement and the written amendments herétany,
constitute the entire agreement of the partiesstuadl not be deemed to be modified in any way
except by written amendment hereto signed by batiigs. The services and prices shown in
this Agreement replace any earlier verbal or writhgreements. Until this Agreement is signed
by both parties, the services and prices are sutgehange.

17. GOVERNING LAW: This Agreement is made in the State of Maryland amyl disputes
arising from this Agreement shall be resolved adiogy to and subject to Maryland law, with
venue being proper in any court of competent jictgzh in Baltimore City or Baltimore County.

18. SEVERABILITY: If for any reason any provision or portion of thdggreement is
determined to be invalid or unenforceable, thelidvar unenforceable provision or portion shall

# 429096 RJP v3 Intial User
000387-0000 4



be severed from this Agreement without affecting validity or enforceability of the remainder
of this Agreement.

19. WAIVER: The waiver by LOYOLA of a breach of any provision(d this Agreement by
USER shall not operate or be construed as a wahamy subsequent breach by USER.

20. WARRANTY: USER warrants that all information provided to LOYAin the process of
applying for and negotiating the rental of the Kaes are full and complete and accurate and
that no relevant or material information has beéhheld or not disclosed by USER. In addition
to all other rights contained herein, LOYOLA ressthe right to cancel this Agreement without
notice in the event that USER has violated thigady provision.

21. NOTICE: Any notice required to be given under the termshaf Agreement shall be in
writing and addressed to:

If to LOYOLA:
Joseph Bradley
Director of Event Servcies
Loyola University Maryland
4501 North Charles Street
Baltimore, Maryland 21210-2699
If to USER:

The officer of USER executing this Agreement cesifthat he/she has been duly authorized to
enter into this Agreement on behalf of the USER #rad neither the execution and delivery of
this Agreement nor the performance of the termscamdlitions hereof will result in a breach of
any obligation to which USER is a party.

[Signature Page Follows]
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IN WITNESS WHEREOF, the parties do hereby exeduteagreement the day and date above
written.

Witness LOYOLA
Loyola University Maryland, Inc.
By:

Name:
Title:

Date:

Witness USER

By:
Name:
Title:

Date:

# 429096 RJP v3 Intial User
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LOYOLA UNIVERSITY MARYLAND
FACILITES RENTAL AGREEMENT

EXHIBITA

PREMISES: Loyola agrees to make available the spaces rimledv (hereinafter referred to as the “Facilitidsated on its
campus solely for the purpose of thiesert user name herg”at the following dates/times:

“Document individual space(s), individual date(s$age times, and usage rate”

Awalt Field March 29, 2014 (2 pm -10 pm) $900.00
Visitors' locker rooms (2) March 29, 2014 (2 pm — 10 pm) $ No Charge
Officials Locker Rooms (2) March 29, 2014 (2 pm—10 pm) $ No Charge
Lugano Field March 29, 2014 (4 pm- 8 pm) $ No Charge
Ridley Athletic Picnic Pavilion March 29, 2014 (4 pm —10 pm) $200.00
Class of 68 Greyhound Suite March 29, 2014 (4pm -10 pm) $ 700.00
Athletic Suite March 29, 2014 (4 pm -10 pm) $500.00

EQUIPMENT : Loyola agrees to make the following equipment tiguipment”) available for the purpose of the eveutiined above:

“Document equipment individually and usage rate”
Standard field equipment to include scorer’s tagptels and end markers $ No charge

Video board with standard Lacrosse template, ntoauigation provided. $ No Charge

“or

USER agrees to accept the space(s) noted abowe‘as &” condition. Changes to the existing sebupequesting supplementary equipment may resaitditional
rental and labor charges.

LABOR : Prices noted below are estimates based on mosntimformation available at time of contract. Usaresponsible for actual costs only. This documen
is an estimate of maximum labor costs. Client éllbilled only actual labor costs. Labor is rectaacat a minimum 4 hours per employee. All stééfcation
decisions are at the sole discretion of Loyola.

“Document all labor costs individually with curretgbor rates”

Crowd management staff $ 3,015.00 (staff allocation solely decided by Liayo
Parking attendants $ 2,800.00 (staff allocation solely decided by Liayo
Box Office Manager (1) $435.00
Ticket Sellers (4) $810.00
Public Address Announcer (1) $130.00
Video board operator (1) $435.00

“or”

Based on the most current information provided BER, Loyola agrees no additional labor chargeseayeired.



2. User Agrees to the following Operational Standards

No other portion of the facility other than locatsonoted above will be made available to USER.
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Campus parking is available to USER based on diitja



LOYOLA UNIVERSITY MARYLAND
FACILITES RENTAL AGREEMENT
FITNESS AND AQUATIC CENTER

EXHIBITA
1. PREMISES: Loyola agrees to make available the Fitness amabfic Center facilities (hereinafter referred $oF#\C) located on its

campus in the FAC to be used solely for the purpdse , and at the following dates and
times:

2. FACILITIES : FAC Administration agrees to make the followiagifities (the “Facilities”) available for the pwge of the event
outlined above.

a. Mangione Aquatic Center
1. 1m Diving Boards
3m Diving Boards
Diving Well
Lanes 1-8
Lanes 9-10 (Shallow End)
Hot Tub
Sauna
Bulkhead
Gallery

©ONO R WDN

Café
Café Service Counter
Rotunda
Fitness Center (Weight Room)
Multi-Activity Court
Gymnasium B
Gymnasium A
Rock Wall
1. Bouldering Area

Men’s Locker Room
Women's Locker Room
Athletic Training Room

. Racquetball Courts (1-4)
Squash Courts (1-2)
Walking/Jogging Track
Studio 207
Studio 209
Classroom
Conference Rooms
Atrium
Hallways to & from other locations

“STae@meoaocT

CcTwr-oTOS3TRT

3. EQUIPMENT : LOYOLA will make available the following equipmetthe “Equipment”):
a. LOYOLA will provide Colorado Timing Equipment, Mebtanagement Software (Hy-Tek Meet Manager ver. &)
Daktronics Scoreboard/Software.
LOYOLA will provide 16 backup timer buttons.
LOYOLA will provide Lap Counters.
LOYOLA will provide bleachers setup along the westl of the Aquatic Center.
LOYOLA will provide water coolers on deck for paifyants/coaches/officials (cups will be included).
LOYOLA will provide use of Meet Management Compuiarthe event.
LOYOLA will provide use of Meet Management Prinfpaper to be supplied by USER).

@~ooooT



USER will provide all participant/team date for tdeet Management Software.

USER will provide all office supplies for Meet Magement Room (i.e. pens, paper, etc.).
USER will provide stopwatches.

Other equipment to be negotiated.

4. GENERALPOLICIES :

P20 T ®

—h

h.

Smoking is not permitted in and around the FAC.

Alcoholic beverages of any kind are not permittéthiw the FAC, regardless of the age of the payéinis.

There will be no running allowed in hallways, stays, lockers rooms, or rest rooms.

Children must be supervised at all times by a Rézerardian.

All reserved spaces must be cleaned and left indhiginal condition after use. Trash must be disgd of in proper
receptacles.

Participants must leave the FAC immediately afterreservation time is over. (Post Clean-up)

Participants must follow directions from the Depaeht of Recreational Sports Administration atiallets while using
the FAC, Facilities or Equipment.

Balloons are not permitted in the facility.

5. EVENT STAFFING:

a.
b.
C.
d.

Certified Aquatics Facility Operator

Scoreboard Operator to operate Daktronics Scordifeafitware.

USER will provide Meet Manager to operate scorind iming systems.
USER will provide Public Address Announcer.



LOYOLA UNIVERSITY MARYLAND
FACILITES RENTAL AGREEMENT
INSURANCE

EXHIBITB

USER must obtain and keep in force during the datelstimes of the event(s) herein described, atRISEole expense, a policy
or policies of commercial general liability insucan in which LOYOLA UNIVERSITY MARYLAND, INC. (LOYQLA) is

named as an additional insured, with a minimumayadif $1,000,000.08ingle limit for personal injury, general liabiljtgnd
property damage covering injuries to person or dgsdo LOYOLA's facilities or equipment in or abdhée campus or
occurring in the course of or as a result of theilpges granted herein. At least ten (10) worldiays prior to the first date of
the event(s) herein scheduled, USER shall provid¥ QLA with a valid certificate of insurance evidémg the required
coverage. Should USER fail to provide the requaedificatecoupled with a copy of the endorsement naming L @vas
additional insured LOYOLA may, at its sole option, rescind the agneat or procure the required policy and require B$&
pay the cost thereof within thirty (30) days afteceipt of an invoice from LOYOLA.



LOYOLA UNIVERSITY MARYLAND
FACILITES RENTAL AGREEMENT
STATE AGENCY INSURANCE

EXHIBITB
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Appendix B
Loyola University Maryland
Facilities Rental Agreement
Overnight Lodging Accommodations

Overnight Lodging Accommodations: Loyola agrees to make available sleeping accomnwtain the following manner:

Section B1:
Night(s) Number of Guests Preferred Residence Hall RatsdRAMight

INITIAL GUARANTEE: “insert number opersons”at“ insert per person ratehights eacht insert total number of
bed nights”"bed nights.

1. All guests will receive théinsert type of linen package8ervice package, and occupancy tuikert type of
occupancy’ The "Economy" package is defined as the useeofitimished room without linens or other servicéhe
"Full Service" package includes the furnished raovd bed linens, bath linens, water cup, soap,iasdes (bath

linens changed every other day; bed linens chamgettly). "Single" occupancy means one peigefi bedroom.
“Multiple” occupancy means

2. Check-in hours will béinsert check in time(s) and date(s)”
Check-out isinsert check out time(s) and date(s)"Any guests not checking out by this time willdssessed an
extra night's rental, which will be billed to USERless prior approval is given by LOYOLA, in itsle discretion.

3. One chaperon over the age of 21 is required forye¥8 guests age 18 or younger who occupy campussifg
USER must indentify chaperons on the housing itielist to be provided to Loyola at least ten (W@rking days
prior to arrival. Chaperons must be assigned eonsospecified by Loyola and must be in their desigth rooms
whenever a minor guest(s) is/are in the resideatie ihe chaperons are solely responsible for sigien, safety and
discipline. Failure to provide the requisite numbgresponsible chaperons constitutes a matenéadh of this
Agreement, in which event LOYOLA may, at its soigcdetion and judgment, either:

a.terminate this Agreement without any liability teetUSER, participants, vendors, or anyone assdcvdta the
camp or conference. USER will not be reimbursedafty deposits and will be responsible for any payts still
outstanding or owed at the time the Agreementriniteated; or

b. reduce the number of beds made available to theRiSIEh that the number of responsible chaperosi®over
the number of minor guests at the ratio identifiedein; or

c. assign chaperons of its choice at the cost of $2/person with an 8 hour minimum/day.

4. LOYOLA reserves the right to change residence &sgdignments at any time. LOYOLA may also enterladging
accommodations which USER has reserved in ordesfeect such premises for the purposes of healihagement,
safety, compliance with applicable rules and retijuia, or any other reason deemed necessary ao@pgie in
LOYOLA'’s sole and absolute discretion.

5. USER is responsible for full payment of no less1tB&% of the bed nights reserved in the initialrgontee as set forth
in section B1; this is the “Initial Guarantee”. Thember of bed nights is to be calculated by miyitig the number of
guests by the number of nights reserved for eaeltguAt least ten (10) working days prior to tistfnight of
occupancy, ofiinsert due date here’the USER must provide LOYOLA with a full list of gsts requiring housing,
regardless of the service package selected. Huh#er of bed nights on this list is greater tB@#o of the number
established in the Initial Guarantee set fortheictisn B1, this number will then be deemed the némmum
guaranteed number of guests for billing; this nunibeefined as the “Final GuaranteeBed nights requested and

added to the Final Guarantee after this date wibitled at 105% of the “Rate” set forth in the fibucolumn of
Section B1 above.

6. LOYOLA will accept cancellations after the Final &antee is given, up to 20% of the Initial Guaramtember, and
at a fee of 75% of the “Expected Value” for eachipipant cancelled. Expected Value is definedh&sRate times the
total number of expected bed nights set forth @lttitial Guarantee. Any cancellations in excdshe 20% of the
Initial Guarantee will be paid in full. A new guasty replace a cancelled guest in the same room eharge.

Initial User



7. EQUIPMENT RENTAL: If USER provides LOYOLA with a list of equipmentgeired for USER’s event no later
than twenty (20) business days prior to arrivalYIAD A will attempt to provide the equipment for USERampus
equipment will be used to the extent that inventsrgvailable and will be billed as per the prinfee schedule
attached hereto. Additional equipment may be refited 3rd party providers at a cost of invoice plid$s for
handling. USER will be notified of the total exggerten (10) calendar days prior to arrival and béliresponsible for
full payment of all LOYOLA and 3rd party equipmemhich is provided for its use.

8. CONSIDERATION: In consideration of the overnight lodging facilgito be made available and other provisions of
this Agreement, USER agrees to pay LOYOLA the alstated fees, plus a 6% State sales tax when aplgic
a.Payment schedule is as follows (all checks shathbde payable to Loyola University Maryland, Inc.):

1. USER must pay a deposit equal to ten percent (1% rental fee, based on the Initial Guararee i
section B1lwhich is to be paid at the time this Agreementigrned.

2. Fifty percent (50%) of the rental fee is to be phidy calendar days prior to the first date ohaal.

3. The balance is duen (10) working days prior to arrivalAll deposits are non-refundable, and may be
waived only at the discretion of LOYOLA.

4. Loyola may require a $100 refundable deposit pesgfor lost key expenses ten (10) working daysrpri
to arrival.

5. Full payment for any incidental charges incurredrduthe event must be rendengithin thirty

(30) calendar day$rom the date of LOYOLA's invoice to USER for sucharges.

b. LOYOLA will not accept payment from individual gusdor early arrivals or late departures, nor \titleimburse
individual participants of the conference, camgweent(s). It is the responsibility of the USERiake such payment
to LOYOLA as billed or required at the completiditive conference, camp or event(s).

c. USER is responsible for any cleaning costs beyamthal housekeeping incurred in the use of facdlitg the
USER, as assessed by LOYOLA in its sole discretion.

9. CANCELLATION OF THE CONTRACT: This Agreement may be terminated by LOYOLA at amet in whole
or in part for any or all events or portions théréar any reason deemed necessary by LOYOLA andQOA will
refund to USER any advance payment received. LOX&hall not be liable for any costs or any othandges of
any kind which may be incurred by the USER, pagrtiats, vendors, or anyone involved with the comfezecamp or
event(s) in the event of such termination or cdatieh.

10. Keys for overnight accommodations are issued tovithdal participants by LOYOLA's registration staRarticipants

are responsible for payment for lost brass K8y85.00 and plastic swipe cardkey® 25.0Q before departure. In the
event that a key is not returned, or paid-for, keefbe end of check-out, the USER will be respdaditr payment.

Initial User



Appendix B

Loyola University Maryland
Facilities Rental Agreement
Overnight Lodging Accommodations for Athletic Camps

Overnight Lodging Accommodations: Loyola agrees to make available sleeping accomnwtain the following manner:

Section B1:

Night(s)

Number of Guests Preferred Residence Hall RatsdRAMight

INITIAL GUARANTEE: “insert number of persons herglersons atinsert nightly rate here”nights each'insert
total number of bed nights herééd nights.

1.

All guests will receive the'insert type of linen package heredervice package, and occupancy wilf'resert
type of occupancy hereThe "Economy” package is defined as the use diutimished room without linens or other
services. The "Full Service" package includediineished room and bed linens, bath linens, waipr soap, and

tissues (bath linens changed every other day;ibedd changed weekly). "Single" occupancy meamspensorper
bedroom. “Multiple” occupancy means

Check-in hours will be frorfinsert check in time(s) and date(s) herafid
Check-out isinsert check out time(s) and daté{(s) Any guests not checking out by this time voi# assessed an
extra night's rental, which will be billed to USERless prior approval is given by LOYOLA, in isle discretion.

One chaperon over the age of 21 is required foryed8 guests age 18 or younger who occupy campussip
USER must indentify chaperons on the housing itlielist to be provided to Loyola at least ten (W@yrking days
prior to arrival. Chaperons must be assigned eonospecified by Loyola and must be in their destigth rooms
whenever a minor guest(s) is/are in the resideatie ihe chaperons are solely responsible for sigien, safety and
discipline. Failure to provide the requisite numbkresponsible chaperons constitutes a matenégdh of this
Agreement, in which event LOYOLA may, at its soiscdetion and judgment, either:

a.terminate this Agreement without any liability teetUSER, participants, vendors, or anyone assdcwith the
camp or conference. USER will not be reimbursedafty deposits and will be responsible for any payts still
outstanding or owed at the time the Agreementriniteated; or

b. reduce the number of beds made available to theRUSIEh that the number of responsible chaperos#®over
the number of minor guests at the ratio identifiedein; or

c. assign chaperons of its choice at the cost of $2/person with an 8 hour minimum/day.

LOYOLA reserves the right to change residence dsgdignments at any time. LOYOLA may also enterladging
accommodations which USER has reserved in ordesfect such premises for the purposes of healihagement,
safety, compliance with applicable rules and retguria, or any other reason deemed necessary ao@pgie in
LOYOLA's sole and absolute discretion.

USER is responsible for full payment of no lesstB8% of the bed nights reserved in the initialrgntee as set forth
in section B1; this is the “Initial Guarantee”. Thember of bed nights is to be calculated by miyitig the number of
guests by the number of nights reserved for eaebtguAt least ten (10) working days prior to tistfnight of
occupancy, oflinsert due date here"the USER must provide LOYOLA with a full list of gsts requiring housing,
regardless of the service package selected. Huh#er of bed nights on this list is greater tB@#o of the number
established in the Initial Guarantee set fortheiction B1, this number will then be deemed the memimum
guaranteed number of guests for billing; this nunibeefined as the “Final GuaranteeBed nights requested and

added to the Final Guarantee after this date wibiled at 105% of the “Rate” set forth in the fiucolumn of
Section B1 above.

LOYOLA will accept cancellations after the Final &antee is given, up to 20% of the Initial Guaramtember, and
at a fee of 75% of the “Expected Value” for eachipipant cancelled. Expected Value is definedh&sRate times the

Initial User



total number of expected bed nights set forth élttitial Guarantee. Any cancellations in excdshe 20% of the
Initial Guarantee will be paid in full. A new guesty replace a cancelled guest in the same room eharge.

7. EQUIPMENT RENTAL: If USER provides LOYOLA with a list of equipmentgeired for USER’s event no later
than twenty (20) business days prior to arrivalYI A will attempt to provide the equipment for USERampus
equipment will be used to the extent that inventsgvailable and will be billed as per the printee schedule
attached hereto. Additional equipment may be refrtad 3rd party providers at a cost of invoice pld86 for
handling. USER will be notified of the total exgerten (10) calendar days prior to arrival and méliresponsible for
full payment of all LOYOLA and 3rd party equipmeshich is provided for its use.

8. CONSIDERATION: In consideration of the overnight lodging facilgito be made available and other provisions of
this Agreement, USER agrees to pay LOYOLA the almtated fees, plus a 6% State sales tax when apfgic
a.Payment schedule is as follows (all checks shathbde payable to Loyola University Maryland, Inc.):

1. USER must pay a deposit equal to ten percent (Hd%h)e rental fee, based on the Initial Guarantee i
section B1lwhich is to be paid at the time this Agreementigred.

2. Fifty percent (50%) of the rental fee is to be phidy calendar days prior to the first date ohaal.

3. The balance is duen (10) working days prior to arrivalAll deposits are non-refundable, and may be
waived only at the discretion of LOYOLA.

4. Loyola may require a $100 refundable deposit pesgfor lost key expenses ten (10) working daysrpri
to arrival.

5. Full payment for any incidental charges incurredriythe event must be rendeneihin thirty

(30) calendar day$rom the date of LOYOLA's invoice to USER for sucharges.

b. LOYOLA will not accept payment from individual gusdor early arrivals or late departures, nor \itleimburse
individual participants of the conference, camgweent(s). It is the responsibility of the USERtake such payment
to LOYOLA as billed or required at the completiditloe conference, camp or event(s).

c. USER is responsible for any cleaning costs beyamthal housekeeping incurred in the use of facdlibg the
USER, as assessed by LOYOLA in its sole discretion.

9. CANCELLATION OF THE CONTRACT: This Agreement may be terminated by LOYOLA at amet in whole
or in part for any or all events or portions théréar any reason deemed necessary by LOYOLA andQOA will
refund to USER any advance payment received. LOX&hall not be liable for any costs or any othandges of
any kind which may be incurred by the USER, pagstiats, vendors, or anyone involved with the comfeeecamp or
event(s) in the event of such termination or cdatieh.

10. Keys for overnight accommodations are issued tivithdal participants by LOYOLA's registration staRarticipants
are responsible for payment for lost brass K8y85.00 and plastic swipe cardkey® 25.0Q before departure. In the
event that a key is not returned, or paid-for, beefbe end of check-out, the USER will be respdadiir payment.

11. [CAMP] certifies that it has obtained satisfactoryminal history records checks, including sexual
offenses, and reference checks for all of its eyg#s and agents who will be providing services utids
Agreement. [CAMP] further certifies that it shabitain a minimum of the following screenings: Resicle
History, Social Security Verification, Current CdyrCriminal Search, Nationwide Criminal Databasd an
sex offender record check, before engaging anyaraployee(s) or agent(s) that [CAMP] wishes to hire
or engage after the commencement of this Agreemkeatwill provide services under this Agreement, and
[CAMP] agrees to verify, in writing forwarded orldered to [Loyola University], that such investtgms
were completed and the findings satisfactory.

12. [CAMP]will require and certify that all of its empyees and agents have taken the Sexual Misconduct:
Protecting Children online training through Uniteducatorslittps://elearning.ue.orgprior to the start of
each camp.

Initial User



APPENDIX C

Loyola University Maryland Rental Rates

Meeting Spaces

Space and Occupancy % Day Rate __Full Day Rate —Nondlit/ Gov't Rate
Classrooms
1-29 $250.00 $450.00 50% discount
30-74 $400.0( $750.0(
75-20C $600.0( $1100.01
"Computer Labs $400.00 $750.00

"Multipurpose Spaces

1-74 $600.00 $1100.00
75-20C $1000.0! $1800.01
McGuire Hall (Half)  $1500.0! $2800.0!
McGuire Hall (whole, $2500.0! $4800.0!
McManus Theate $2500.0! $4800.0!
“Reitz Arena N/A $5500.00

Loyola University Retreat House
Space and Occupancy —%Day Rate __Eull Day Rate
Day Retreat Rates

South Round

40-50 (service $150.0( $300.0(

3C-40 (meeting $150.0( $300.0(
Art Room

1-15 $150.00 $300.00
North Round

8-20 $150.00 $300.00
Meals

Breakfast $8.00/person

Lunch $15.00/person

Dinner $20.00/person



'Overnight Retreat Rates

Sponsored Rate $90.00/night / person (meals indjude

Non-sponsored Rates
Multiple Occupancy

$125.00/night
Double Occupancy $150.00
Single Occupancy $185.00

Summer Conference Program—Residence Halls

Space and Occupancy

Summer 2015 Sumn2&16 Summer 2017

Summer 2018
'New Student Orientation
Student $47.00 $48.00 $49.00 $50.00
Parent $52.00 $53.00 $54.00 $55.00
iOther Programs
Single Occupancy $58.00 $60.00 $62.00 $64.00
Multiple Occupancy $53.00 $55.00 $57.00 $59.00
Athletic Camps
Multiple Occupancy $42.00 $43.00 $45.00 $46.00
Multiple Occupancy (Newman) $43.00 $44.00 $46.00  $47.00
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Appendix D Loyola University Asset Cost Estimatesdr Event Usage

Velour stage backdrop drape & backdrop up lights. 13%.00

The backdrop is used to create an elegant frammdrnhe presentation stage. The event sponsohcarse between
green or black fabric for their backdrop. The ugits add an element of color to the backdrop piogid dimensional
appearance to the drape and your presenters an &egnts will recommend a color for the up-lighésed on the theme
of the event or the event sponsor can select a.¢ddhe University seal can also be added. Thisupédts from an
Admissions event in McGuire Hall.

Ficas trees can also be added as an additionaéetdor your stage. $ Market Price

Trees are rented directly through a third partydeenThese costs can be provided when the spaeseasved for the
event. The decision of how many trees is depenaderihe size of the stage and user preference.pittisre is from a
lecture being held in McGuire Hall with a northggteorientation.

30’ tall Black velour backdrop $ 3000.00

venues such as Retiz Arena. This drape createsatettstyle atmosphere when attendance is gréateetent spaces
such as McManus Theater or McGuire Hall can accodat®o This picture is from the fall convocation vie Reitz
arena during family weekend.



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

Velour room backdrop with a running length of 40'ess. $ 100.00

Thefe are 4 colors of drape available to selecoffbhe user may select from green, grey, blackt@ghoto blue
backdrop featured in this picture. This photo issaample of the backdrop used for photographs gummmencement.

40’ downstage crush blow thru barricade $ 600.00

Crush Barricade is used to separatetlent fromgeheral public. This prevents the unauthorize@ssto the stage by
the general public. This is specified in all contsabetween performers and Loyola University Margllarhe barricade is

pictured here in Reitz arena during a concert perdmce.

Up lights (when entire room needs up lights) $ @00.

»

Up lights are used to add colored accent to adaogen. These lights provide a warm glow withiroam reducing the
need for overhead lights that may wash out colorsvent planner is looking to accentuate. The pedhighlights the use
of up lights during an event where the color pirdswequired based on the theme. The event spaas@hoose from
over 300 colors based on the theme of the event.



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

Pipe and base lighting rig (single fixture and &mgpbo) $ 50.00

The first picture features several single lightiixtures on pipe and base with a gobo in each fextlihe second photo is
the outcome of the projected gobo on the floor. B¢ dimming package is also required for this tgpapplication.

The second photo is the Sellinger School Atriuneloedting 25 Anniversary of the Sellinger School. The words
Sellinger School and the number 25 are also gobjegied images.

NSI Dimming package $ 35.00

This dimming system allows for the connection aidaller wattage lights to highlight a small stagperformance area.
This provides the ability to highlight a podiumlmht a general stage area. The photo shows 4 $igts focused on a
small performance stage in Retiz arena during Rielalife. This is a very limited dimming systeratitan only be used
in specific applications.

Upstage / downstage lighting system with dimmiraqtool $ 1500.00

- -

Thisis a Iighting system utilized in larger vendi@sconcerts, lectures, or theatrical performantéss lighting system is
versatile in fixture selection and color choiceBePictures above show the system for an Admissipes house in
Reitz and the second photo shows the system begdjfor a concert in Reitz Arena.

0



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

Color blaze (6" $ 125.00

This 6’ long LED fixture provides a shower of caddrlight to a specific focusable area. Every 2tisaccan be
programed as a different color. The LED fixtureyides an unlimited amount of colors that can beagpced. These
fixtures can present a great backdrop lightingaeffEhey can be utilized as front light or backtifor theatrical, music
or staged productions.

Disco light(s) $ 50.00 each

b5 r'..-- 9 e R s ! SuEEY |

The disco effect provides colorful light around them. This fixture is pictured behind the junglgns There are two
effects to choose from: 1) a spinning ball and &aiangular colored light that throws light arouhd room. These
fixtures are designed to work in smaller venues a4 floor program room or McGuire hall.

S4 par / ellipsoidal $35.00 each

Image for relerence anly

These are single lighting instruments that candoled to existing lighting systems or used for djepurposes to
highlight an element the event sponsor would likadcentuate. The rental includes all cabling &yglrrg needed to
provide the event sponsor with the impact requested




Appendix D Loyola University Asset Cost Estimatesdr Event Usage

LED Par 64 $15.00 each

These are single lighting instruments that candaled to existing lighting systems or used for djepurposes to
highlight an element the event sponsor would likadcentuate. The LED fixture provides an unlimaeabunt of colors
that can be reproduced. They can be utilized as fight or back light for theatrical, music or g&al productions. The
rental includes all cabling and rigging neededrtivjole the event sponsor with the impact requedtbis. photo
highlights several of them being used in McGuird! Wah different colors being produced by the sdighting fixture.

Portable public address System (up to 100 people) 150%00

This public address system is the perfect complémban amplification for a single speaker at a podin a small
auditorium or church hall is needed. The photo shthe system being used in the basement hall ®1&t’s Church in
Govans. This system does not accommodate any plagicack or instrumentation.

JF audio system (set) $ 300.00

KF300 Audio system (set) $ 300.00

These smaller audio system are perfect for smatifiaheatrical performances, or shows where naumgicspoken word
are interchanged. The photo highlights a studemd Ipdaying in McGuire Hall.

<



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

EAW 850 Speakers for a small concert (no stage towsni with stage monitors) $ 500 - $ 750

o

e

These audio speakers are larger in size and imhpiihey are designed for a larger band in sizermadount of sound
that can be produced. The cost includes speakdraraplifiers only and offers an option for stagenitmrs and
amplification. Microphones, monitor consoles andH<dnsoles are not included with this packaghis photo
highlights a show on the Jenkins Quad.

730 Line array (flown subs) $ 850.00

These two photos highlight the most versatile agglgiem available. This is a line array systemdhatbe used in Reitz,
McGuire, or outdoors in a multitude of configuraito The system also has subs available that fhagsf the system.
This system can look like a banana when flown. Thit includes rigging, speakers and amplifiers.

FOH, stacks, racks, microphone kits, cable trurddges, side fill $ 500.00

=2 5% = dimg ¥ W - ! W
These photos exhibit the equipment needed to repeolive sound for entertainment. This equipmentdgired with
speakers that are selected based on the requirenfehe talent, venue size and event sponsorragants. The first
picture demonstrates a front of house console pantbequipment including delays, eq’s and efféltte second picture
highlights a monitor desk and the outboard geatireq for that operation.



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

CM 1 ton $ 100.00
CM ¥2Ton $ 75.0(
CM Y4 tor $ 50.0(
CM 300Ik $ 50.0(

& . L e

Chain motors are utilized to lift lighting, audenft goods, video, and cable above the heads stgjoestages. The
ability of a motor to lift a certain amount of whigcreates the differences in costs. The photoebbows a variety of
motors based on size/weight of items being liffedhain is hung from selected structural steelthiedmotor itself
climbs the chain. This picture demonstrates maieesl in Reitz Arena.

12” Thomas box truss (in sections 10’, 8,’ 5, 4/2° $10.00 per section
12” Thomas box truss corner blocks, grapples, ot lpates $20.00 per section

used for rigging and to establish a trade bootlStllinger in Reitz Arena.



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

4’x6’ Truss screen front/ rear screen fabric $80.0

a“* , — =P

This size screen is perfect for small presentatiamsre ceiling height is a concern. They can bel irs@airs to provide a
large punch to a smaller audience. These screeriswedl in applications where 100 guests may bevirig the image on
the screen. Images can be projected from the @notfite rear depending on the design of your eviéns. photo highlights
the use of this size screen in the Library Auditori

5'x8’ Truss screen front/ rear fabric $ 100.00

N
This size screen is perfect for medium sized ptasiens. They can be used in pairs to providegel@unch to your
audience. These screens work well in applicatidmsrey100 -150 guests may be viewing the image ®sdfreen.
Images can be projected from the front or the degending on the design of your event. This ph@blights the use of
this size screen in thé'#loor program room.

10.5'x14’ Truss screen front / rear fabric $ 150.00

This size screen is great for medium to large simechs and where your attendance is estimated ¢wéxel50 people.
These screens can be flown from ceilings or pléaastanding on a floor. They can also be usedgiirs po make a large
impact for your guests. This is an excellent |dagenat screen where a 15x20 is too large for theigeor application.
The photo shows the screen flown in Reitz Arena.

C



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

15’20’ Truss screen front fabric (add $25 for drk#) $ 200.00 each

be flown from a high ceiling or stand on legs dejieg on the application and design of the evenéséhscreens only be
use front projection. The screens shown here ang auf' Mariner Arena during University Commencement exs&si

12.5'x20’ HD Truss screen front / rear fabric. AW each

A LEGACY OF LEARNING

These projection screens are designed for largeregewhere expected attendance would exceed 568G gral the
projector is HD. These can be flown from a highigior stand on legs depending on the applicadimh design of the
event. The screens are being used in McGuire Biathie Scholarship Dinner.

15’ x 20’ blow up outdoor screen $ 200.00

B w4 Vi
This projection screen is designed for outdoor remvhents to show a movie on the big screen. Theescis designed

for movies or live action videos it is not condugifor power points or projected text. The image loamprojected from
the front or the rear depending on the designegtrent. The photo shows the screen at the FAGanke pool area.



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

3000 lumens digital video projector with short/Iahgow lens kit $ 100.00

Pictured here is a video projector that has thigyahs illuminate (3000 lumens) a screen where Emblight is not
present. A fully dark room is required to see thmqrted image. This projector is best used foeests that are sized 5’ x
8’ or smaller. The photo illustrates the projedieing used on a stage in a darkened room.

5000 lumens digital video projector with short/Iahgow lens kit $ 200.00

Pictured here is a video projector that has thigyatw illuminate (5000 lumens) a screen wherage¢he ambient light.
The image can be viewed where light is presentesop the event. This projector can be used withaf the screens in
the University inventory. The photo illustratesstprojector being used in a room where there @ aflnatural light. The

photo is taken in the library atrium.

8400 lumens digital HD video projector with shant) throw lens kit $ 400.00

Pictured here is a high definition video projedtaat has the ability to illuminate (8400 lumensceeen where there is
ambient or natural light . The image can be viewbdre light is present as part of the event. Thiggptor can be used
with any of the screens in the University inventariie photo illustrates this projector being useMcGuire Hall where

there is a lot of light.
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Video switcher $ 50.00

This equipment is utilized when multiple sources@quired as part of a single projection show. &temple would be
if the event sponsor wanted to show a power paidithen wanted to switch to a video or interngd.clihis allows
seamless transitions between the sources.

Video amplifier $ 65.00
This equipment is utilized when an event sponsgquires the use of multiple projectors or displayss equipment
amplifies the video source so there is no lossasfgmission between the projectors and the sources.

Shure Conference 1 Board Room audio system witio 36 stations $ 2600.00
Additional Stations $ 40.00 each

This system provides a microphone and audio moatteach seat. This system is designed for useardlyooms where
attendance is larger than 25. The system allowprfeate conversations and can provide an analagyding of the
meeting. The system is pictured above at a Loyolar® of Trustees meeting.

4 ought feeder & 2/5 feeder, with power distributedeptacles, $ 91.00 (running feet up to 250)

The pictures show the feeder run and the breakautor receptacles The wire carries high voltagd then the box
distributes it into multiple 120volt receptaclesoime location. The second photo shows multipleseoffots in one
location being plugged into one power source.



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

Portable Generators $ 52.00 each (this includes dphours of fuel)

The generators pictured can produce up to 400G wh#lectricity at a constant 60 hertz cycle. They safe for
connecting electronics and production equipmentyTare designed to run in quiet mode and can loeglaose to event
locations and near stage set ups without the corafdrearing an engine running. They are pictues@ lon the Jenkins
guad during a performance by the Chapel Choir deitdie Alumni Chapel to commemorate the anniversb®yll.

This is a construction type light tower that pra@sdnercury vapor lighting in a focused area. Tigtst tower works well
when an event requires plain white light in a coataaea. There is no color or dimming options. pheto above
illustrates the fixture used to light the parkingaabetween Beatty Hall and Xavier Hall for angkating event.

Trailer rental $100.00

This trailer is used when an event sponsor hosevant off Loyola property boundaries. The trailesvides a safe and
reliable way to transport equipment when other drsity vehicles are slated for other jobs. Thddras towed by a
University vehicle that can transport up to 5 mersloé the university to save on vehicle rental ured costs



Appendix D Loyola University Asset Cost Estimatesdr Event Usage

Two-Way Radios programmed on LTR site or Talk Ardun $15.00 each

Two- Way radios can be used by event sponsorsoforminication during an event. They offer coveragéoua 5 mile
radius when used on the Loyola property or a 1 ratkus when used off site. They are programmel Wrtiversity
frequencies to provide private communication f@ ¢vent sponsor and those involved in the event.

Prepared by Event Services, Updated March 2014.



Appendix E

Velour stage backdrop

Black velour with seal & up lights

Black velour 30’ room backdrop

Black velour room backdrop 40’

40’ downstage crush blow thru barricade

Up lights (when entire room needs up lights) 24ues
NSI Dimming package

Pipe and base lighting rig (single gobo)

Up / Down truss rig, dimming, control

Color blaze (6"

Disco lighting effects

S4 par / ellipsoidal

Par 64 Led fixture

Portable public address System (up to 100 people)

JF audio system (set)

KF300 Audio system (set)

Stage Monitors (wedges)

850 rig (no wedges / wedges)

730 Line array (flown subs)

FOH stacks, racks, microphone kits, cable trunidges, side fill.

CM 1 ton

CM % Ton
CM Y, ton
CM 300Ib

4'x6’ Truss screen front/ rear screen fabric

5'x7’ Truss screen front/ rear fabric

10.5'x14’ Truss screen front / rear fabric

15'x20’ Truss screen front fabric (add $25 for dré&i)
12.5 x 20 HD Truss screen front / rear fabric

15’ x 20’ blow up outdoor screen

3000 lumens projector with short/long throw lenis ki

5000 lumens projector with short/long throw lenis ki

8400 lumens digital HD projector with short/longadtv lens kit
Video switcher

Video amplifier

Shure Conference 1 up to 30 stations
Additional Stations

4 ought feeder & 2/5 feeder, w/ lunch box (s) 250’
Generators

Light tower

Trailer rental

Two-Way on LTR site

Lovola

$100.00[i]
$135.00
$3,000.00
$100.00
$600.00

$100.00
$35.00
$50.00[ji]
$1500.00Jji]
$125.00
$50.00
$35.00
$15.00

$150.00
$300.00
$300.00
$300.00
$500-$750
$850.00[iv]
$500.00

$100.00]vi]
$75.00
$50.00
$50.00

$80.00[vii]
$100.00
$150.00
$200.00
$200.00
$200.00

$200.00
$200.00
$400.00
$50.00
$65.00

$2,600.00
$40.00

$91.00
$52.00
$150.00
$100.00
$15.00

Third Party Vendor

$140.00
$172.00
$3,320.00
$150.00
$720.00

$192.00
$50.00
$55.50
$1,800.00
$950.00
$75.00
$17.50
$30.00

$200.00
$425.00
$425.00
$300.00
$1200.00 — $1500.00
$1,280.00
$800.00

$100.00
$100.00
$100.00

$75.00

$90.00
$100.00
$325.00
$350.00 ($225.00)
$350.00
$500.00

$600.00 (400 lens)

$900.00 (400 lens)
$1,750.00
$225.00
$125.00

$3,500.00
$55.00

$200.00
$100.00 — $250.00
$228.00
$100.00
$35.00

7/t

$30/1t



Comparison of Internal Loyola Costs in Relation toExternal Third Party Vendor Costs
End Notes

[l  Loyola users can choose between two colorsaakidrop at no additional cost, third party coldpedkdrops vary in cost based on
color. Cost noted here is for a black backdrop ftbimd party vendors.

[ii] This equipment is provided to a Loyola usetiwchoice of lens, lamp wattage, rigging equipnteritang fixture, a large selection of
University owned gobos. These additions would lveited by the third party vendor based on whauter requests.

[ii] This equipment is provided to the Loyolaer with all of the motors, rigging, dimming, cantand cabling included. Third party
rentals would require additional costs for thisduret, the rental cost noted is for truss and liginlg, motors, rigging, dimming, control
and cabling would be extra.

[iv] This equipment is provided to the Loyolaensvith all of the rigging and cabling included.ifthparty rentals would require
additional costs for this product, the rental cated is for speakers only, motors, bumpers antingavould be extra.

[v]  This system would be presented to a Loymar with full audio cabinets as well; this costigogive the user a system to be utilized
for a venue where they wanted to utilize a fulldb@etup. The rental price from a 3rd party vendould only include the noted equipment
and speakers would also have to be rented.

[vi] All costs for motor rentals include all ging required to hang equipment the client hasestga, third party contractors add costs for
rigging boxes.

[vii] Screens provided to Loyola clients come gbete with front and rear screen fabrics basedesigd and customer preference. Third
party vendors charge individually for the scredrrita

[viii] The rental of a projector to a Loyola usecludes a full lens kit and based on set up, ptefedistance and screen size--appropriate
lens is selected and utilized. The rental fromialtharty vendor would only include a standard land the user would be limited to the
performance of the lens so throw distance andsebuld not be manipulated.

Prepared by Event Services, March 2014.
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Artist:  The Francis Factor Venue: Reitz Arena / McGuire Hall Building Settlement: Joseph Bradley
Date: Tuesday, March 18, 2014 Market: Baltimore, Maryland Promoter: Archdiocese of Baltimore
BOX OFFICE SIFIS P/A General VIP Contingency Capacityl 2,820
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Paid Paid 0
Comp Comp 0
Kills Kills 0
Total(s) 0 0 0 0 0 0 0 0 Total Tix 0
Tix Gross $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Gross Sales .............. 0.00
Drop Count 0 City Tax 0.00% 0.00
| ADJUSTED B.O. GROSS $0.00
SHOW EXPENSES | Estimate | Advance Actual CASH SETTLEMENT |
Talent Guarantee Adjusted B.O. Receipts $0.00
Production Promoter Expenses -
Travel Promoter Profit/lLoss ............... =
0.00 Misc.
Advertising Print
Radio
Television Adjusted Ancillaries $0.00
0.00 Misc. Building Expenses
Box Office. 10% Rent Building Profit/Loss ............... -
Set-Up
Ticketscanners
Box Office Manager
Ticket Printing
0.00 Ticket Sellers
Venue ANCILLARIES Amount
Reitz Concessi ons Per Cap $ -
Mac book pro Tax 7.00% $ -
Mac Book Pro back up Expenses 45.00% |$ -
Video switcher package
2 @ 12.5'x 20' screens Net Revenue =
2 @ video projectors
Audio Merch Per Cap $0.00 $ =
Lighting Tax 0.00% $ =
100’ black drape 30' h Labor 0.00% [$ =
40' green backdrop Split 0.00% $ -
scissor lift Net Revenue | $ -
Broadcastcamera package
chairs for the arena floor Ticketmaster Rebate
Attendees 60% $0.00 $ -
Crowd management staff Tax 0.00% $ -
shore power distribution
Production labor estimate Net Revenue | $ -
Tele Prompter
Rental of transportation servcies Fee's Parking $0.00 $ -
Facility $0.00 $ =
Tax 0.00% $ =
Net Revenue -
0.00 % Contingency SHOW SUMMARY |
PromoterExpenses ASCAP On-Sale Tickets: N/A
BMI Day-Of-Show Tickets:
Catering Day-Of-Show Weather:
Medic Competing Shows:
Insurance SHOW NOTES
Towels
0.00 Misc.
Total Show Expenses - - >




APPENDIX F

INTER-DEPARTMENTAL TRANSFER OF FUNDS

DATE: “Insert date here”
REFERENCE # TG1-701- “Insert reference number here”

FROM:

Department Name “Insert Department Name here”

Contact Name “Insert contact name here”

Please Transfer $“Insert amount here”

From Accounting Code

Signature of Departments’ Account Administrator

Approval Date:

Reference: “Describe event information here”.

TO: Event Services & Auxiliary Management

Our Accounting Code

THANK YOU
Please do not send to disbursements.
Fax the completed form to x2211
Keep original as your copy

Event Services and Auxiliary Management

Event Services Office Use
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